IRC-OUSL 2024 - CMT Conference Management
System
The submission and review of papers for the IRC-OUSL 2024 will be managed through
an online conference management system called CMT. You can upload your paper,
change details, check on the review status of your paper etc. using CMT conference

management system.

Click the following link to access Microsoft CMT for IRC-OUSL 2024
https://cmt3.research.microsoft.com/IRCOUSL2024

If you have an account, enter your CMT credentials to access the site at login.

Microsoft CMT

Email

dirresearch@ou.ac.I§

Fasswaord

Forgot your password? Mew to CMT? Register

@& AppStore [l P Google Play

If you do not have an account in CMT, please refer to ‘create an account’ section of this
document.



https://cmt3.research.microsoft.com/IRCOUSL2024

Create an account

Step1 : Navigate to site: https://cmt3.research.microsoft.com/User/Login Click

“Register”.
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Microsoft CMT
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Fassword
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Step 2 : Enter your information in the 'Create New Account Page.' Fields with an <*>
asterisk are required. (Note: the Google Scholar ID, Semantic Scholar ID and DBLP IDs
are not required, however Chairs may require some users to have one or more.)
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Step 3 : Enter the captcha characters, check the ‘Agree to Terms of Use' checkbox and click
‘Register’
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The “Welcome to CMT” page appears notifying you that an email was sent to you with a
verification link.



Welcome to CMT!

¥our accoont 4 has been registered, please venfy it by clickng the sctivation link that has been s=nt ta this
email address.

If you do net recelve the activation link
IF you do nob recedee our mad o 2cfivale accound, the following are some of the possible reasons for the problem

i You typed i an incorrect eman address.

2 Slow mad processing al pour email serer

2. Your manhoy mas exceeded Juata.

4 Spam fifers corfigurad 31 your maitoy or ema) server Nave marked e ematl as spam
5 There ane conaection issue wilh your cmad server.

CMT could not 3ddress ssues related (o your mainoy or mall server You Could probahly iy 10 use an emal account sUCh 35 Hotmail, Ouwtonk,
Groail, or Yatool Mail. You will be ablo 1o change cmeail address with your account [ater.

The email will look like this:

Hello Johm,
Plegse click the following link to complete email werification:
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29685¥dd433d u277ba7Alc 3 returnliris/

Thanks,
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Microseft respects your privecy. To learn more, plesse resd our Privecy Statemspt.

Microsoft Corparation
One Microsoft Way
Redmond, WA 98352

Step 4 : Once you click on the link in the email, you will see the Account Verification page. You can
then use the “click here” link to log into CMT.

Account Verification

Hella Henry, your account - has been verified, click here bo log into CMT.
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Make a Submission
Step 1 : After login, click on “All Conferences” to search for the International Research Conference
of the Open University of Sri Lanka 2024 to which you will submit your paper.

Conferenoes

Conference List

l My Conferences (0}

Hame Start Data Location Exterrnal URL Contact

Step 2 : Use the filter field in the upper right to search for the International Research
Conference of the Open University of Sri Lanka 2024
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Step 3 : Once you find the Conference, click on the Conference Name link.
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The Author Console page appears.



SUBMIT TO THE CONFERENCE

Click on the “+ Create new submission” button.

Bubmissions Select Your Rede:  Author «
Author Console
o Create new submission o-Dofd - Show: n
Paperil Title

The 'Create New Submission' page appears.

CREATE NEW SUBMISSION

Create New Submission page will look like the image below.
The sections are:

Welcome message

Title and Abstract

Authors

Subject Areas

Files

Submit and Cancel buttons

It is important to note that no files uploaded will be saved unless the Submit button is
clicked.

Submissions Help Center~ Select Your Role :  Author ~ iDURS2022 ~ Pabasarie Ranasinghe ~

Create New Submission

Welcome to the International Open University Research Sessions 2022, Please have your papers submitted on or before the deadline.

TITLE AND ABSTRACT

* Title Title

" Abstract




TITLE AND ABSTRACT
The Title field is for the title of the paper.

The Abstract field is where you put the summary of your paper. Note, You need to upload
one word file including Abstract and Extended Abstract.

Create New Submission

‘Walcoma o the Contoso Conference. Flease have your papers submited by the deadine.

TITLE AND ABSTRACT

* Title

* Abstract

AUTHORS

The Author section is prepopulated with your profile information and you are preselected
as the Primary Contact.

AUTHOR S
Primary Contact | Email First Name Last Hame Organizabon Country
@) fLcom i ! CHT-Tesl

& A WValus = regured

To add a co-author, enter the co-author’s email address into the field (in yellow below)
and click add.

AUTHORS

Primary Contact  Eminil First Name Last Name Crganization Country

ri._| mcroeafl com | CUT-Teat

adamantif@ coniuse, com + Add h—




If the co-author you wish to add is not a user in CMT, you will see “User was not found.
To add a new user, please enter information below and click Add Button.” If the
co-author is already a user, the co-author will be added to the end of the Author list.

AUTHOR A
Primary Contact  Email First Name La=t Name Organization Country
ﬁ: Coim CNT-Tasl
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Enter the co-author’s first and last names along with the Organization to which he or she
belongs and the Country/Region where they reside. Then click the Add button.

AUTHORS
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Once added, the co-author’s profile will appear in the list.

You may change the Primary Contact to the co-author by clicking Primary Contact radio
button in co-author’s row. The ‘X’ and ‘arrow’ icons on the end of the rows are there so

you may delete the entry and/or move it up in hierarchy.
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SUBJECT AREAS

You will see Subject Areas section on submission form, Authors need to select a Primary
Subject Area or optional Secondary Subject Areas which your paper belongs.
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FILES

To upload file for your paper, drag and drop the file into the dotted region or click the
“Upload from Computer” button. Please note the number of files you may upload, the
size and the type of documents allowed. Uploaded file will not be saved unless the
Submit button at the bottom of the form is clicked.

Note: It's Compulsory to upload one word file including Abstract and Extended
Abstract.
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SUBMIT AND CANCEL BUTTONS

Once the form is filled out with all the required information, click Submit.
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EDIT CONFLICTS OF INTEREST PAGE

If the Chair enabled the 'Edit Conflicts of Interest' page, this page will appear after
clicking Submit. If it is not enabled, the Submissions Summary page will appear. Edit this
page by clicking on the “Edit” dropdown on the right and selecting all the appropriate
boxes and click 'Done.' The Submission Summary page will then appear.
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Authors may also email a confirmation manually by clicking on the “Email” button on the
right. You have the option to send it to yourself or all authors. Click send Email.
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The email that the system sends to the Author(s) looks like this:



Paper 4 summary = s = =

Microsoft CMT <emsil@mer-cmi org= 1210 PM {9 minutes 20a) 45 .
to Johdy =

Hello.

Here is submission summary.

Track Name: Test

Paper ID: 4

Paper Titler Scientific Paper Number 1

Abstract:

Lorem ipsum dolor sit amet, ei brute molestie ocurreret nam. EC mumere contentiones eam. An malis gefinitionem vel,
et pro simul cetero woluptaria. Ba nec elit reprimigue, dicta evertitur wix ne.

Created on: Fri, B7 Jun 2819 19:88:88 GMT

Lest Modified: Fri, 87 Jun 2019 19:60:88 GHT

Authors:
John, Doa - stom (Primary)

Eecondary Subject Arsas:

Submiseion Filesg:
Scientific Paper .docw (13 kKm, Fri, @7 LB EE00 BMT) Jfepls (Files/d

Submission Questions Response:

Thanks,
T Tean.




